
 
Grayslake Area Public Library District 
Request for Proposal  
Library Outreach Vehicle 
November 10, 2025 
 
Issued By:  
Grayslake Area Public Library District  
100 Library Lane  
Grayslake, IL 60030 
Issue Date: November 10, 2025  
Submission Deadline: December 10, 2025, at 2:00 PM CST 
 
Purpose 
The Grayslake Area Public Library District (hereinafter "Library") is soliciting proposals from qualified vendors 
(hereinafter “Vendor”) for the purchase of a new outreach vehicle. The primary purpose of this vehicle is to 
carry staff and equipment such as folding tables, chairs, and an EZ-Up tent to community events. The total 
cost for the vehicle, including any specified modifications, must not exceed $60,000. 
 
Background 
The Grayslake Area Public Library District provides services to a community of nearly 28,000 individuals 
residing within roughly 15.5 square miles. The Library serves nearly two-thirds of Avon Township, covering the 
following municipalities at least in part: Grayslake, Third Lake, Highland Lake, Round Lake, Round Lake Beach, 
Round Lake Park, and Hainesville. In line with the Library’s mission of connecting community, enriching lives, 
and inspiring ideas, staff visit a variety of community organizations and community events. Such 
appearances often necessitate the transport of equipment such as tables, chairs, tents, and informational 
materials. Additionally, the Library staff attend professional development events and conferences for which 
a multipassenger vehicle would be useful. We seek to procure a dedicated minivan or sport utility vehicle 
(SUV) to meet these transportation needs.  
 
General Information & Instructions 
RFP Availability  
The complete Request for Proposal document can be downloaded from the Library's website at 
[https://www.grayslake.info/bids/] on November 10, 2025. 
 
Inquiries  
All questions regarding this RFP must be submitted in writing via email to Tim Longo, Executive Director at 
tlongo@grayslake.info by 5pm CST on November 21st. No questions will be answered over the phone or 
responded to via direct email.  
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Addenda  
Any clarifications, corrections, or changes to this RFP will be made by written addendum and will be posted 
on the Library's website [https://www.grayslake.info/bids/] on November 26th. It is the sole responsibility of 
the Vendor to monitor the website for any addenda prior to submitting a proposal. 
 
Submission Instructions  
Proposals must be submitted as a searchable PDF by 2:00 p.m. on Wednesday, December 10, 2025, to Tim 
Longo, Executive Director at tlongo@grayslake.info. The email subject line must read: "Proposal Submission: 
RFP for Outreach Vehicle.” A confirmation of receipt will be sent via email. Late submissions will not be 
accepted. 
 
Required Proposal Information 
The submitted proposal must include the following to be considered: 

●​ Cover Letter: A letter of transmittal signed by an authorized representative of the company. 
●​ Vendor Information & History: A brief history of the company, its primary business, and its 

experience in providing vehicles to municipal, non-profit, or library clients. 
●​ References: A list of at least three (3) recent clients, preferably other libraries or government 

agencies, for whom similar vehicles were provided. Include client name, contact person, phone 
number, and a brief description of the vehicle/project. 

●​ Detailed Vehicle Proposal: A comprehensive description of the proposed vehicle, addressing each 
item listed in Section 5.0 (Vehicle Requirements) and Section 6.0 (Preferred Vehicle Features). 
Include manufacturer specifications, diagrams, and photos where applicable. 

●​ Itemized Cost Proposal: A detailed, itemized breakdown of all costs, including the base vehicle price, 
any modifications, graphics packages, delivery fees, and any other associated charges. The total 
cost must not exceed $60,000. 

●​ Warranty Information: Full details on the manufacturer's warranty for the vehicle chassis, engine, 
and any custom components or modifications. 

●​ Proof of Insurance and Licensure: A certificate of insurance and proof of any applicable business 
licenses. 

●​ Vehicle Requirements (Mandatory)The proposed vehicle MUST meet the following minimum 
requirements: 

○​ The vehicle must have a delivery date of no later than March 1, 2026  
○​ Minivan or SUV 
○​ Automatic transmission 
○​ Seating for at least 6 passengers 
○​ Removable or storable rear passenger seats 
○​ Power liftgate 
○​ Power doors 
○​ Rear-view backup camera 
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○​ Can accommodate the transport of furniture up to 6 feet in length with passenger seats 
removed or stowed away 

○​ Heated and air-conditioned cabin 
○​ 2 sets of keyfobs 
○​ If used, must be a certified pre-owned vehicle with remaining factory warranty 
○​ Model year: 2023 or newer 
○​ Fewer than 30,000 miles on the vehicle 
○​ Clear, unbranded title 

●​ Preferred Vehicle Features (Desirable) Proposals that include the following features will be given 
favorable consideration. Please indicate which features are included and provide details. 

○​ All-wheel drive 
○​ Hands-free liftgate 
○​ Lane departure warning system 
○​ Parking assist 
○​ Blind spot warning system 
○​ Spare tire and jack 
○​ All-season tires 
○​ Hybrid powertrain 
○​ Wi-Fi capability 

 
Evaluation Criteria 
Vendor selection will be based on the following criteria, listed in no significant order: 

●​ Compliance with Specifications: How well the proposed vehicle meets the specified requirements 
●​ Cost: Overall cost, including pricing and any additional fees 
●​ Distance from the Library: Per Library Policy 208, local purchasing will be favored when conditions are 

equal between local and non-local vendors 
●​ Value Added: Additional features and warranty coverage beyond required and preferred features 
●​ Vendor reputation, experience, and qualifications 
●​ Response of vendor references for similar projects 

 
Disclosures 

●​ The Library reserves the right to reject any and all proposals, to waive any informalities in the 
proposals, and to accept the proposal deemed to be in the best interest of the Library. 

●​ The Library reserves the right to inspect any vehicle with a mechanic of the Library’s choosing at the 
expense of the Library.  

●​ This RFP does not commit the Library to award a contract or to pay any costs incurred in the 
preparation of a proposal. The terms of the contract will be agreed upon by the Board of Library 
Trustees in consultation with the Library’s attorney and the selected Vendor. 

●​ All submitted proposals become the property of the Grayslake Area Public Library District and are 
subject to the Illinois Freedom of Information Act (FOIA). 
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●​ The Vendor must comply with all applicable federal, state, and local laws, including the Illinois 
Prevailing Wage Act, where applicable. 

●​ The Grayslake Area Public Library District is a tax-exempt entity. All bids should reflect no sales tax 
included in the final submission.  

 
Vendor’s Acknowledgement 
Vendor is aware that comparison of proposals is a subjective process requiring evaluation of multiple 
factors including price, references, recommendations, and input from third parties. This process requires 
subjective assessment of vendors by Library Trustees as to overall suitability of the Vendor for the project.  
 
Vendor acknowledges that Trustees have substantial discretion in accepting a proposal, portions of a 
proposal or no proposal based on the Trustees’ evaluation of multiple variables, only one of which is price. 
 
Submission Data & Timeline 

●​ RFP Issue Date: November 10, 2025 
●​ Deadline for Questions: November 21, 2025 at 5pm PM CST 
●​ Addendum Posted: November 26, 2025 
●​ Proposal Submission Deadline: December 10, 2025, at 2:00 PM CST 
●​ Anticipated Award Notification: by January 22, 2026 

 

Page 4 of 4 


	 
	Grayslake Area Public Library District 
	Request for Proposal  
	Library Outreach Vehicle 
	November 10, 2025 
	 
	Purpose 
	 
	Background 
	 
	General Information & Instructions 
	 
	Required Proposal Information 
	●​Vehicle Requirements (Mandatory)The proposed vehicle MUST meet the following minimum requirements: 
	●​Preferred Vehicle Features (Desirable) Proposals that include the following features will be given favorable consideration. Please indicate which features are included and provide details. 
	 
	Disclosures 
	 
	Vendor’s Acknowledgement 
	Submission Data & Timeline 



