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404
COLLECTION DEVELOPMENT & MAINTENANCE OF LIBRARY MATERIALS

The Board of Trustees approves and adopts this policy that strives, within the limitations of budget and space,
to provide a wide range of materials that meet the diverse educational, informational, cultural, and recreational
needs of the Grayslake Area community.

Reasonable efforts will be made to curate balanced and equitable collections without favoring cases or
viewpoints. The library supports the American Library Association’s Bill of Rights, its Freedom to Read
statement, and its Freedom to View statement. Additionally, the library supports the Code of Ethics. Full texts
of these may be viewed on the ALA website at http://ala.org

Parents or guardians, not the library, are responsible for supervising the use of books and other materials for
children. The library can provide suggestions to both guardians and/or caregivers for young people.

I. Collection Responsibility
The library Board of Trustees empowers the Executive Director to delegate resource selection to staff with
professional education and/or training. The final responsibility for the selection of all resources rests with the
Executive Director. Resource selection includes all formats of materials, including physical, digital, electronic
databases, and formats yet to be released.

II. Collection Objective
The materials selection policy is based on a knowledge of the community, the existing collection of the library
district, and a commitment to providing an environment of inclusion.

The library's chief responsibility is to the current and anticipated needs of the Grayslake Area community within
the library's service area. This includes individuals and groups of every age, educational background, personal
philosophy or religious belief, occupation, economic level, physical and mental ability, ethnic or national origin,
race, color, gender, gender identity, gender status, or sexual orientation. Additionally, the library is dedicated to
the selection of resources that support our library mission of Connecting Community. Enriching Lives.
Inspiring Ideas and our library vision of being an engaged community that embraces lifelong learning,
understanding, and new ideas.
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III. Criteria for Selection
Designated staff will adhere to the following criteria when considering materials to be added to or removed
from the library’s collections:

● Accuracy of information
● Interest
● Authority

● Demand
● Value
● Timeliness

● Significance
● Format
● Price

Each resource will be considered on its own merit and for whom it was intended. Staff selectors have a
professional responsibility to be inclusive, not exclusive when developing collections. Resources may be
chosen based on additional criteria, such as artistic merit and value to humanity, durability, size, and
availability.

The library follows ALA’s Goals for Inclusive and Culturally Competent Library & Information Services. For
resources selection, the library ensures:

1. “equitable services to every community member or group, training, and ongoing education that promote
awareness of and sensitivity to diversity,” and

2. acquisitions “of materials that meet the educational, informational, and recreational needs of diverse
communities,” and

3. effort “to identify and eliminate cultural, economic, literacy-related, linguistic, physical, technological, or
perceptual barriers that limit access to library and” prioritize on an ongoing basis, and

4. “the creation of library services and delivery operations, which will ensure rapid access to information in
a manner reflective of the communities they serve.”1

The library supports the American Library Association’s Diversity policy:

The American Library Association (ALA) promotes equal access to information for all persons and
recognizes the ongoing need to increase awareness of and responsiveness to the diversity of the
communities we serve. ALA recognizes the critical need for access to library and information resources,
services, and technologies by all people, especially those who may experience language or
literacy-related barriers; economic distress; cultural or social isolation; physical or attitudinal barriers;
racism; discrimination on the basis of appearance, ethnicity, immigrant status, religious background,
sexual orientation, gender identity, gender expression; or barriers to equal education, employment, and
housing.

Libraries can and should play a crucial role in empowering diverse populations for full participation in a
democratic society.

405
COLLECTION MAINTENANCE

Staff selectors apply the same criteria to resources when de-selection occurs. Maintenance of the collections
includes regularly purchasing materials as well as regularly de-selecting materials to ensure the collection
stays current, relevant, and in good condition. Additional, professional guidelines on materials selection,
maintenance, and de-selection (scope statements) are compiled, updated, and utilized by the Resource
Services Department to uphold these policies.

1 Adapted from ALA’s B.3.5 Goals for Inclusive and Culturally Competent Library and Information Services:
https://www.ala.org/aboutala/governance/policymanual/updatedpolicymanual/section2/3diversity
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Memorials & Memorial Funds
A memorial is created when money or material is donated to add items to the collection, usually in memory or
honor of an individual or group. The library welcomes suggestions for purchases, but reserves the right to
make the final decision regarding all materials.

Groups or individuals may work with the Executive Director to set up memorial funds for larger or long-term
purchases of materials or to set up standing arrangements for purchases of memorials. The library reserves
the right to accept or reject any such proposed fund, standing arrangement, or donation of funds. Proceeds
from investments for these funds and additional contributions to them will be used to purchase materials for
memorials.

Memorial-funded materials, property, or donated items are subject to the Collection Maintenance policy, the
Gifts policy, and the Disposal of Library Surplus and Materials policy, and may be removed from the library’s
holdings and property.

Revised October 9, 2001
Revised August 10, 2004
Revised September 9, 2008
Reviewed December 14, 2010
Revised June 12, 2012
Revised February 13, 2018
Reviewed November 10, 2020
Reviewed August 9, 2022
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CONTROVERSIAL MATERIALS

The library does not endorse opinions contained in its materials. Patrons are free to enjoy, dislike, or ignore
any item in the collection. However, no one is free to restrict and/or censor another’s use of library materials.
The Board of Trustees recognizes that the collection of diverse materials may result in complex legal and
ethical questions for both the library and the community. The issue is taken seriously by the library. To initiate a
request, the Board provides instructions in its Challenged Materials policy.

Added October 9, 2001
Reviewed August 10, 2004
Revised September 9, 2008
Reviewed December 14, 2010
Revised February 13, 2018
Reviewed November 10, 2020
Reviewed August 9, 2022

407
CHALLENGED MATERIALS

Patrons and staff have the ability to suggest subjects and formats for purchase by the library, to suggest that
the library discontinue purchases in particular areas, and/or complain about specific items in the library.
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Patrons and staff residing within the library district boundaries can also indicate that they would like a particular
item to be discarded by the library.

In the case that a resident or staff member wishes the library to discard or reclassify a library resource, they
must fill out the Request for Reconsideration of Library Materials form which is provided at any Public Services
desk and the library website. A Request for Reconsideration Library Committee consisting of the library staff
will be appointed by the Executive Director and will review the material to determine if the material meets the
selection criteria established by the Board of Trustees and these policies, as well as complete the Request for
Reconsideration of Library Material Committee Report. The Executive Director will notify the patron and the
Board of Trustees of the decision.

If the complainant is still not satisfied with the response, they may request that a full Board of Trustees review
the committee's decision. The decision of the Board will be final and will be communicated by the Executive
Director to the complainant. Once a resource has been reconsidered and retained or removed, it will not be
formally reconsidered again for a period of five years.

Added October 9, 2001
Reviewed August 10, 2004
Revised September 9, 2008
Reviewed December 14, 2010
Reviewed November 10, 2020
Reviewed August 9, 2022

408
GIFTS

No donation or gift can be accepted unless it is given to the library without restrictions. Items the library cannot
use will be disposed of in an appropriate manner. In particular, gifts of books and audio-visual materials will be
evaluated by the library staff selectors.

It is the privilege and responsibility of the donor to establish the value of all gifts in kind. The Grayslake Area
Public Library District cannot determine valuation for tax purposes. A thank-you letter will be given indicating
the number and type of items donated that the donor may use when reporting a charitable contribution to the
IRS.

Revised October 9, 2001
Reviewed August 10, 2004
Revised September 9, 2008
Reviewed December 14, 2010
Reviewed February 13, 2018
Reviewed November 10, 2020
Reviewed August 9, 2022
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UNSOLICITED MATERIAL

The Library will not pay for unsolicited material.
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Revised September 11, 2001
Reviewed August 9, 2005
Reviewed September 9, 2008
Reviewed December 14, 2010
Reviewed February 13, 2018
Reviewed November 10, 2020
Reviewed August 9, 2022

410
DISPOSAL OF SURPLUS LIBRARY MATERIALS AND PROPERTY

Library property (i.e., print and non-print materials, equipment, supplies, and/or any personal property) which in
the judgment of the Executive Director or their assigned designee is no longer necessary or useful for library
purposes may be disposed of in the following manner:

1. Physical materials from the library’s collection, or gift materials, may be discarded, sold, given to
local philanthropic, educational, cultural, government, or other not-for-profit organizations.

2. Any other personal property having an individual current value of less than $100 may, at the
discretion of the Executive Director, be discarded, turned in on new equipment, or made
available for sale.

3. In the case of individual surplus items having current value of more than $100 but less than
$1,000, the Board may authorize a trade-in of such items on new equipment or sale of such
items in accordance with the provisions of the Illinois Library Act.

4. No favoritism shall be shown to members of the Board of Library Trustees or members of their
immediate families who make bids on or purchase any library item declared surplus.

5. Any personal property having a unit value of more than $1,000 but less than $2,500 will be
displayed at the Library and a public notice of its availability, the date, and terms of the proposed
sale shall be posted.

6. In all other cases, the Board shall dispose of surplus items in compliance with Illinois laws.

Adopted July 11, 2000
Reviewed August 9, 2005
Reviewed September 9, 2008
Reviewed December 14, 2010
Reviewed February 13, 2018
Reviewed November 10, 2020
Reviewed August 9, 2022
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